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Introduction 
Pupils, on very rare occasions, leave the School site without permission.  Staff are here to protect 
the pupils, and we wish to ensure precautions are made to avoid a pupil absconding from School.  
It is very unlikely that a pupil will leave the School due to the high security of the building and the 
grounds. However, this policy has been written to ensure that staff are aware of protocols to 
follow should this happen.   
 
Under Section 3 of the Health and safety at Work Act, 1974 and in Common Law, schools and 
other education settings owe a duty of care towards their pupils. This duty of care requires that all 
reasonable steps are taken to ensure that pupils are safe and remain within the care of the School 
at all times throughout the school day and during school activities. 
 
Equal Opportunities and Race Equality 
The School is committed to working towards equality, promoting positive approaches to 
difference, and fostering respect for people of all cultural or social backgrounds whatever their 
gender, disability or special educational need.  Developing positive relationships between pupils of 
all backgrounds is an essential aspect of the work of the School. Staff are committed to ensuring 
that all pupils achieve the highest possible standards in an inclusive environment.  We are pro-
active in tackling and eliminating discrimination and providing positive, non-stereotyped role 
models for all pupils.   
 
Aims 
The aim of this Policy is to keep pupils and staff safe from harm if they have decided to leave the 
School site without permission.  
 
Policy and Procedures Concerning Pupils Leaving the School Site Without Permission 
 
The School site will be made as secure as possible throughout the school day. 
 
Once pupils have entered the school site between 8.55 and 9:05am, they are to remain on school 
premises until 3.30pm, unless authorised by the Headteacher. 
 
Pupils are taught from Nursery that they should not leave the premises unless permission is given 
for various activities. Parents and carers are encouraged to discuss the importance of pupils 
keeping school rules generally and specifically not leaving the School site during the school day.  
 
Pupils who are at risk of absconding will have a risk assessment that is regularly reviewed. 
 
It is important that parents and carers keep the School informed of any changes in contact details 
so that they may be contacted should a pupil abscond. 
 
 
If a pupil leaves the School site without permission the procedure is; 
 

1. Inform the Headteacher, members of the Leadership Team and the School Office. 
 

2. Contact the pupil’s parent or carer to inform them and to ask if they have returned home.   
 

3. If not, the School will then contact the Police.  If the pupil is a Looked After Child, then their 
social worker will also be contacted.  Parents and carers will be kept up to date.  Should the 



School be unable to contact parents or carers after ten minutes, Children’s Services will be 
contacted. 
 

4. Staff are not to chase pupils as this could lead to pupils wandering further or cause a traffic 
accident.  

 
5. Once located, a pupil should be brought back to School the same day if possible, for the 

parent or carer, pupil and Headteacher (or other senior staff member) to discuss the issues 
and any consequences or future actions may be discussed and agreed.  
 

6. The School would also look to the Local Authority Emotional Health and Wellbeing Team 
for advice and support. 
 

7. A written report will be made of the absconding using the School’s SIMS system. 
 

8. If the pupil does not have a risk assessment at this point, one will be written. 
 

9. If a pupil leaves the site for a second time, the Headteacher will consider a fixed-term 
exclusion and, if it was a persistent event, a permanent exclusion. 
 

10. In certain situations, trained restraint should be administered but only if there is a danger 
to the pupil, member of staff or other member of the School Community. 

 
The health and safety of all the pupils and adults within the School is a major concern. The 
governors and staff at Llanedeyrn Primary School have formulated this Policy as a strategy to 
eliminate the problem of pupils leaving the School site without permission. 
 
This Policy will be reviewed every 2 years by Staff, Headteacher and the Governing Body 
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