
 

 

 
Gifts and Hospitalities - 

#TheLlanWay 
 

 
 

The Governors of Llanedeyrn Primary School expect that the conduct of its employees 
and Governing Body Members should not create suspicion of any conflict between their 

official duty and private interest. 
 
 
 
Aim 
 
To provide guidelines on what is and what is not acceptable in the terms of receipt of 
hospitality, gifts and gratuities and the avoidance of soliciting any gift or other 
consideration as an inducement or reward. 
 
 
Scope 
 
This Policy and procedure is applicable to all school employees and Governing Body 
Members, and covers gifts, hospitality or gratuities valued at more than £25. 
 
 
Procedures 
 
Guidelines  
The regulations regarding the acceptance of hospitality, gifts and gratuities from current 
or potential school suppliers, clients or professional advisors are shown in the Financial 
Regulations. In addition, Governing Body members are required to abide by the provisions 
within the Code of Conduct in respect of gifts and hospitality offered by third parties. 
 
Hospitality, Gifts & Gratuities Register  
Hospitality, gifts and gratuities that are accepted by an employee or Governing Body 
Member within the Financial Regulations guidelines must be registered by that individual 
as soon as practicable. 
 
Should any employee or Governing Body member be in any doubt about the propriety of 
accepting a gift or offer of hospitality, they should consult the Headteacher, Chair of 
Governors or the Clerk to the Governors.  
 
Consultation should always take place where the value of the gift is over £150. If this is 
not possible at the time, the facts should be reported as soon as is practicable.  
 



 
Acceptable Circumstances 
Gifts and Hospitality may be accepted in the following circumstances:  
 

§ items of low intrinsic value such as pens, calendars and diaries offered as 
advertising or promotional gifts; 

§ small gifts, such as flowers or boxes of chocolates, given by individuals to express 
gratitude for help given;  

§ attendance at sporting, social or cultural events where it would be usual for the 
School to be represented and where representatives from other schools or public 
bodies would be invited;  

§ meals and refreshments provided at business meetings, conferences and training 
events;  

§ gifts which are intended for the School rather than an individual member of staff 
or governor may, with the agreement of the Headteacher, be accepted on behalf 
of the School and will then become the property of the School.  

 
 
 

 


