Llanedeyrn . .
Primary School Presentation of Work Guidance

Focus of our Presentation — How the presentation promotes the learning and the
purpose of the learning.

Written Work

= Teachers to think about the process and end product before deciding on the
presentation. Pupils are sometimes offered the choice of an end product;

= The process must look different to the end product;

= Date in either Welsh and English and occasionally in the language of the children
in the class;

® Long date at start of work;

= Short date in margin if continuing on from day before - next to where pupil
resumes their work;

= Learning Objective or Success Criteria to be included at the start of a written piece
of work or a series of lessons;

= Blue pen for process work;

* Media dependent on end product;

= No pen license;

= Range of pens and pencils on offer in a variety of colours so that pupils can
independently choose for the end product;

= Margin appropriately placed;

= Pupil response to marking in purple pen each time;

= Drafting and / or other processes evident;

= Pupils taught at the beginning of the year to present work neatly so that they can
read it;

= Periodically return to this focus depending on stage of process;

= No erasers to be used to rub out work and no Tipex to be used — one gentle line
through a mistake;

= Handwriting — Letterjoin Handwriting Scheme to be used throughout the School.

=  Short date;

=  One digit or Maths symbol per square in the formal column method — always - and
with an explanation of why it is important to do this;

=  For Y5/6 it is not always necessary to use one square each time for other Maths
work as pupils should begin to make effective use of their pages themselves;




= Page may be divided in half depending on work undertaken either for working out
on the right-hand side or for a second column so that paper is not wasted. Only 2
columns maximum;

= No erasers to be used to rub out work — one gentle line through a mistake.

All Work

=  Must be completed and not marked incomplete - unless agreed with Learning
Leader - if pupil is off for a session or a day particularly if doing an activity for a
different curriculum area. If off for a week then the pupil can start where the class
are currently;

= Sheets of paper only to be stuck in if annotated or scaffolding pupils;

= No other worksheets are to be stuck into books;

= Corrections to be done in purple pen. Teacher to respond to these in green pen.




