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Purpose 
 
This policy aims to safeguard pupils, staff, and visitors from the risks associated with 
substance misuse. Our School promotes a safe, healthy, and supportive learning 
environment and we provide clear procedures for prevention, education, and response to 
incidents involving substance misuse. 
 
 
Scope 
This policy applies to: 
 

§ all pupils, staff, governors, volunteers, and visitors on school premises or during 
school activities; 

§ all substances including illegal drugs e.g., cannabis, cocaine; alcohol; tobacco and 
vaping products; prescription and over-the-counter medicines when misused; 
solvents and other harmful substances. 

 
 
Principles 
 
Our School operates a zero-tolerance approach to illegal drugs and substance misuse. 
We believe that education and prevention are key to reducing risks. All incidents will be 
managed in line with safeguarding and legal requirements. 
 
 
Prevention and Education 
 
Pupils will receive age-appropriate education on the dangers of substance misuse through 
the curriculum. Staff will receive training on identifying signs of misuse and responding 
appropriately. Parents and carers will be provided with guidance and support to reinforce 
healthy choices at home. 
 
 
Roles and Responsibilities 
 

§ Headteacher: Overall responsibility for policy implementation and compliance; 
§ Designated Safeguarding Lead (DSL): Manages safeguarding concerns related to 

substance misuse; 
§ Staff: Report concerns immediately and follow school procedures; 
§ Parents and Carers: Support the School’s approach and work in partnership to 

address concerns. 



 
Parents or Carers Under the Influence of Substances 
 
If a parent or carer arrives at school under the influence of drugs or alcohol, the safety 
and wellbeing of the child will be the School’s immediate priority.  
 
Staff should remain calm, avoid confrontation, and discreetly alert the Headteacher or 
Designated Safeguarding Lead (DSL).  
 
The child should not be released into the care of an impaired adult if there is any risk to 
their safety. In such cases, alternative arrangements will be made, and if necessary, social 
services or the police will be contacted.  
 
All incidents must be recorded on My Concern and handled in line with the School’s 
safeguarding and child protection procedures. 
 
 
Staff Under the Influence of Substances 
 
If a member of staff is suspected of being under the influence of drugs or alcohol while on 
duty, the safety of pupils and the integrity of the School and its environment are the 
highest priorities.  
 
The Headteacher should be informed immediately and the staff member discreetly 
removed from any situation involving pupils.  
 
The incident must be handled sensitively, following the School’s disciplinary procedures 
and in line with employment law.  
 
If necessary, medical assistance will be sought, and the staff member may be suspended 
pending investigation.  
 
All actions must be documented and, where appropriate, reported to the Local Authority 
under professional concerns, and safeguarding partners. 
 
 
Procedures for Managing Incidents 
 
Immediate Action:  

§ Ensure the safety of the pupil(s) involved; 
§ Remove any substances safely and store securely. 

 
Reporting:  

§ Inform the Headteacher and DSL immediately; 
§ Record the incident on My Concern. 

 
Investigation:  



§ Speak with the pupil(s) or adult involved in a supportive, non-judgmental manner; 
§ Contact parents and carers promptly. 

 
External Agencies:  

§ Involve police or health professionals if required; 
§ Seek advice from the Local Authority if necessary. 

 
 
Medicines in School 
 
Prescription medicines may only be brought to school with written parental consent and 
must be stored securely. 
 
Staff must follow the School’s Managing Medicines Policy. 
 
 
Confidentiality 
 
Information will be shared only with those who need to know, in line with safeguarding 
and GDPR requirements. 
 
 
Sanctions and Support 
 
Pupils involved in substance misuse will receive appropriate sanctions in line with the 
Positive Behaviour - #TheLlanWay. 
 
Support will be offered through counselling, health services, and family engagement. 
 
 
Review 
 
This policy will be reviewed annually or when legislation or guidance changes. 
 
 

 


